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ORDNANCE SURVEY OF NORTHERN IRELAND (OSNI)

HEALTH AND SAFETY AT WORK POLICY STATEMENT

AND OPERATIONAL ARRANGEMENTS
This statement of Policy and Operational Arrangements has been produced for the information and guidance of staff.

GENERAL POLICY STATEMENT

The Ordnance Survey of Northern Ireland (OSNI) is an Agency of the Department of Culture Arts & Leisure and adheres to the Health and Safety at Work policy of the Department.  DCAL’s policy is :-

In complying with the requirements of the Health and Safety at work (Northern Ireland) Order 1978 and all other relevant legislation the Department regards it as an integral part of its duties and objectives to ensure so far as is reasonably practicable the health, safety and welfare of its employees at work and of all other persons who may be affected by the Department’s undertaking.

IMPLEMENTATION

The procedure for implementing this policy is set out in the Operational Arrangements.

S R BROWN

Acting Chief Executive

December 2005 

ORDNANCE SURVEY OF NORTHERN IRELAND (OSNI)

HEALTH AND SAFETY AT WORK POLICY STATEMENT

AND OPERATIONAL ARRANGEMENTS
1. GENERAL

To effect the aims and objectives as stated in the General Policy Statement and in compliance with the Health and Safety at Work (Northern Ireland) Order 1978 the Agency has prepared the following Operational Arrangements. The aim of this policy is to ensure as far as is reasonably practicable the health, safety and welfare of its employees at work and of all other persons who may be affected by the Agencies undertakings.

2. OPERATIONAL ARRANGEMENTS


2.1 The PERMANENT SECRETARY is ultimately responsible for ensuring the Department’s compliance with the requirements of the Health and Safety at Work (Northern Ireland) Order 1978 and all other relevant legislation.


2.2 The CHIEF EXECUTIVE is directly responsible to the Permanent Secretary for health and safety within OSNI and has the power to take disciplinary action, if deemed necessary, against any employee who fails to comply with the safe working practices.


2.3 The Chief Executive has appointed the DEPUTY PRINCIPAL – HUMAN RESOURCES as the HEALTH AND SAFETY CO-ORDINATOR (HSC) for the Agency.

The HSC’s duties include:

1. to liaise with the Department’s Safety Advisory Officers to ensure that the Agency’s policies and practices comply with statutory provisions;


2. to liaise with the Premises Officer, HMCOs of Regional Offices and equivalent grades to establish and where necessary give advice on procedures to be followed in the event of serious and imminent danger to persons in the premises;


3. to monitor the standards of health and safety within the Agency and reporting accordingly to senior management;


4. to arrange appropriate training both mandatory and on request for staff when informed;


5. to monitor Accident and Dangerous occurrence reports and advise or obtain advice on corrective measures to prevent a recurrence;


6. to advise staff at all levels on good health and safety practice.

2.4 The Health and Safety Co-ordinator reports directly to the Chief Executive.


2.5 The PRINCIPAL MAPPING AND CHARTERING OFFICERS (PMCOs) and equivalent grades have overall responsibility within their respective command for ensuring the implementation of Health and Safety measures and that when necessary making arrangements for their staff to receive the appropriate Health and Safety training.


2.6 In each Division the HIGHER MAPPING AND CHARTING OFFICER (HMCO) or equivalent grade is responsible to the SENIOR MAPPING AND CHARTING OFFICER (SMCO) or equivalent grade for ensuring safe working.  This includes:

1. Following appropriate training, undertaking risk assessments of existing work activities at least once every year (including areas that the public have access to) and risk assessments of any new work activity to be introduced.  The completed risk assessments should be passed to the appropriate SMCO or equivalent grade for action.


2. Reporting and investigation if required of all Accidents/Dangerous Occurrences and the completion of forms HS1, NI 2508, NI 2508A.


3. Identifying health and safety training needs and arranging with the Training Unit for the provision of suitable and adequate information, instruction and training to meet the training needs identified.


4. The SMCOs or equivalent grades responsible for receiving the completed assessments should ensure that all aspects of the work activity are included and that, where the need for additional risk assessments has been identified, these assessments are carried out by trained risk assessors.

2.7 In REGIONAL OFFICES the HMCO is responsible for ensuring safe working.  In addition to the duties at 2.6 above this includes:

1. Ensuring, so far as is reasonably practicable, that the premises or those parts of premises under their control and all means of access to and exit from them are safe and without risk to health.


2. Establishing and where necessary giving advice on procedures to be followed in the event of serious and imminent danger to persons in those premises under the HMCO’s control.


3. In premises shared with other employers co-operating with the other employers so far as is necessary to comply with the relevant statutory provisions.

2.8 All EMPLOYEES are required to take reasonable care for the health and safety of themselves and of other persons who may be affected by their acts or omissions at work.  They are required to co-operate with the Agency in the implementation of health and safety measures and not to intentionally or recklessly misuse or interfere with anything provided in the interests of health and safety.

They are to report to their Line Managers and assist in any subsequent investigation, all accidents or incidents which have or might have caused personal injury or damage.

2.9
The Strategy Board will regularly review Health and Safety status including any reported incidents and action taken. 

3. FIRE PRECAUTIONS and EMERGENCY PROCEDURES

Premises Officers are responsible for ensuring that satisfactory emergency procedures and fire precautions are in existence and that staff are made aware of them. Fire safety precautions have to be given a sufficiently high priority. Premises Officers are also responsible for organising regular (six monthly) fire drills and fire safety training programmes for designated staff, and ensuring that a valid fire certificate is held as proof of fire worthiness. It is essential that the advice and records set out in the Fire Safety Manual are applied and used.

4. HEALTH AND SAFETY TRAINING

OSNI’s Training and Development unit will, on request of the HSC, organise Health & Safety training for staff employed by the Agency. OSNI’s induction programme will incorporate formal Health & Safety awareness training. H&S training will be included in management programmes as appropriate. Line managers should satisfy themselves that staff under their control have received adequate training and instruction to allow them to perform their duties in a safe manner. In addition, risk assessment courses will be arranged for nominated risk assessors, awareness seminars for nominated managers and briefings for senior management. Following consultation OSNI will ensure that the health and safety training addresses the requirements of people with a disability and that any issues regarding older people will be addressed as part of OSNI’s work in relation to the Disability Discrimination Act 2004.

5. CONSULTATION

The Agency will, in accordance with the requirements of the Order and other relevant legislation, make arrangements for consultation with the appropriate TUS representatives for the health, safety and welfare of its employees using agreed local consultative machinery. The Agency will co-operate fully with safety representatives in accordance with the requirements of the Order and other relevant legislation.

OSNI will consult with organisations that represent people with a disability and older people and with staff members who have a disability to find out how we can promote equality of opportunity for these groups. The policy will be reviewed annually and will incorporate any changes as a result of this consultation.

6. ENFORCEMENT

The enforcing authority for the Agency is the Health and Safety Executive of the Enterprise Trade and Investment.

Matters arising from visits to the Agency undertaken by Health and Safety Inspectors will be given the highest priority.

7. UPDATING AND REVISION

The Agency Health and Safety Policy Statement and Operational Arrangements will be reviewed and updated as required.

8. CIRCULATION

In compliance with the requirements of the Health and Safety at Work Order (Northern Ireland) 1978 this Policy Statement and Operational Arrangements are to be brought to the notice of all staff.

The Agency’s Human Resources Unit are to issue a personal copy of the Policy Statement and Operational Arrangements to existing staff and with the Induction Package to new entrants.
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